
  

CHILDREN’S PARTY APPLICATION FORM 
HIRER(S) INFORMATION 
Person(s) Full Name

Contact Person 

Home Address 

Postcode  

Contact Number 
Contact Email 

PARTY DETAILS 
Centre 

Date 

Time 

Name of Birthday Child 
Number of Children 

PARTY PACKAGE (Please tick your requested party) 

Aireborough: Bouncy Castle      Team Games      Scooter      Rollerskating      Pool Inflatable      Big Pool Explorer  

Small Pool Explorer 

Armley:         Jungle Castle        Jungle Castle & Mini-Terminator       Team Games       Small Pool Explorer        Big Pool Explorer 

Holt Park Active:  Bouncy Castle     Big Pool Explorer      Small Pool Explorer 

Kirkstall:  Gyminis        Gymnastics 

Middleton: Soft Play 

Pudsey: Bouncy Castle      Terminator      Inflatable Deluxe 2       Inflatable Deluxe 3        Team Games   

Pool Inflatable      Big Pool Explorer     

Rothwell: Terminator     Big Pool Explorer      Small Pool Explorer      Pool Inflatable      

Scott Hall: Bouncy Castle      Team Games      
If booking a pool inflatable, big/small pool explorer please read the Terms and Conditions regarding pool ratios and non-swimmers. 

Yes No 

Yes No 

Do you require a free room after your activity?  

Armley only – would you like details of the inhouse cafe

DECLARATIONS 
Yes, I have read a copy of the terms & conditions          Yes, I hereby agree to the terms & conditions 
Yes, I have been informed of the cancellation procedure 
I confirm I have read and understood the Privacy Statement for my application 
Leeds City Council would also like to use the contact details that you have provided on this form to offer you information on other Leeds 
City Council related activities and events. Please tick here if you would like to take advantage of this offer. 

Name (Print clearly) Date 

Signature 

RECEPTION USE ONLY

Full details of how Leeds City Council will process your personal information are contained 
within our Privacy Statement. A copy of this is provided alongside your application form. 

Amount Paid Receipt # Receptionist Name Receptionist Signed 

Age 

https://active.leeds.gov.uk/terms-and-conditions
https://active.leeds.gov.uk/privacy-policy


ACTIVE LEEDS PARTY TERMS AND CONDITIONS 
 

 

By placing a booking with us, you are agreeing to be bound by these Terms & Conditions 
1. The hirer(s) will pass on any relevant information in this agreement to all guests i.e. swimming 

requirements. 
2. The hirer(s) will provide the most up to date information on the Party Booking Application 

Form and should anything change update the centre as soon as possible. 
3. Payment for the party is due at the time of booking. 
4. There is no reduction in price should your party be less than the maximum numbers. 
5. Not all-party options are available at every centre 
6. Full payment is required at the time of booking. Adults are not included in the 

minimum/maximum numbers where there is a supervision requirement (centre dependent will 
be confirmed at the time of booking). If adults wish to join in the activity, then they will be 
included in the minimum/maximum numbers. Please note sites may have variances on the 
maximum number permitted, check this at the time of booking. 

7. The party package cost includes: 45-minute specific party from the party options available at 
your chosen centre, dedicated party host, invites, party bags (please refer to clause 7 below), 
optional basically decorated room with tables and chairs for food & music at the end of the 
activity session. The room will be available at least 10 minutes before the end of the activity to 
allow for set up. Parties are required to supply their own food and drink excluding Armley and 
Holt Park where food and drink must be purchased through the centre, prices/options available 
at the time of booking. 

8. All contents of party bags are CE approved, age specific and do not contain any of the 14 
allergen foods for declaration. Party bags will be given to the party hirer. It is the party hirer's 
responsibility to ensure that party bags are only given to children under the supervision of an 
adult, and it is the hirer's responsibility to ensure they are aware if any of their party guests 
have any allergens and that they are authorised by the parents of the children to hand these out. 

9. All party durations are 45 minutes and will consist of warm up activities, safety talk, 
games/activities for main party activity, and cool down. Short breaks throughout for children to 
have a drink (own water bottles to be brought). 

10. A responsible adult must remain with the party at all times. They should hold emergency 
contacts for all attendees in the event of an accident/emergency. 

11. Any damage to the premises, furniture or equipment must be reported immediately to the 
centre. The cost of making good the damage will be charged to the hirer(s). 

12. The hirer(s) will use the premises only for the purpose specified in the Party Booking 
Application Form. 

13. The capture of any images/filming within your party area is permitted. The prospective 
photographer should obtain permission from all members of the party before taking photos and 
is responsible for the photos taken. Photography is forbidden in the following areas: changing 
facilities and toilets. Please aim to capture only those in your party group. 

14. Attendees must wear appropriate clothing; for a dryside party shorts, shirt, trainers/suitable 
footwear (if fancy dress themed then ensure all items are suitable for the activity). For pool 
parties, females bikini/swimming costume and males swimming trunks/shorts. Additional 
clothing may be worn for swimming, but only for religious (i.e. Burkini etc.), medical reasons or 
to cover large tattoos (i.e. T Shirt). 

15. Attendees must wear appropriate swim nappy/pant should they be required 
16. It is the responsibility of the hirer(s) to ensure all attendees can participate in wet side parties 

in accordance with the following: 
Pool Explorer Only 
a) Children under 8 years old must be accompanied by an adult (over 16 years old) in the water. 
b) Maximum of two under 8’s per adult. 
c) A responsible adult must ensure that the child follows all the instructions given by the 
instructor and adheres to the pool rules. 
d) Please note some centres may have different maximum numbers to the ones stated above, 
these will be confirmed at the time of booking. 
Pool Inflatable Only 
a) Please note at Pudsey Leisure Centre, the minimum age to access the inflatable is 8 years. 
b) Over 8’s must be able to swim a distance of 25m competently. 
c) Children under 8 years old must be accompanied by an adult (a competent swimmer and 
over 16 years old) in the water. 
d) Maximum of two under 8’s per adult. 
e) Any child unable to swim a distance of 25m competently should be accompanied in the water 
by an adult who is a competent swimmer on a 1 to 1 ratio. 
f) A responsible adult must ensure that the child follows all the instructions given by the 
lifeguard and adheres to the pool rules. 
g) Pudsey Leisure Centre and Rothwell Leisure Centre - no adults allowed on the inflatable. 

17. The Active Leeds party host is not responsible for supervision of the children when using the 
free room following the main activity. They will show you to the room and ensure you have 
everything required and will drop in intermittently throughout the 45/60 minutes hire, centre 
dependant, subject to availability. 

18. Leeds City Council accepts no responsibility for any personal belongings or equipment left 
unattended on the premises. 

19. The hirer(s) must not transfer the booking to any other person. 
20. The hirer(s) will strictly observe all statutory provisions, regulations, byelaws or similar 

matters in respect of safety and convenience of those using the premises. 
21. Should the party booking need to be cancelled by the hirer(s) no refund will be given, however 

an alternative date maybe offered. 
22. Should the centre need to cancel the party booking, initially an alternative date will be offered. 

Should there be a significant reason as to why the party cannot be rearranged then Leeds City 
Council will refund the hiring fee, however no further compensation shall be payable. 

23. Leeds City Council may cancel the party booking if Leeds City Council requires use of the 
premises. Leeds City Council will refund the hiring fee if this happens, however no further 
compensation shall be payable 

24. Leeds City Council may revise the costs for the parties at any time without notifying the 
hirer(s). 

25. Leeds City Council shall not be liable if the premises are not available due to failure of the 
structure or equipment on the premises or to industrial disputes or any matter not under its 
control. 

26. Leeds City Council reserves the right to cancel this agreement at any time if the hirer(s) 
breaches any of the Terms & Conditions of this agreement, and Leeds City Council will not be 
liable to refund the hiring fee and may in addition exercise any other legal remedy which may 
be available. 

27. Leeds City Council reserves the right to review and/or alter these Terms & Conditions at any 
time. Notices will be displayed in the Active Leeds facilities and, where an email address has 
been provided the reviewed and/or altered Terms & Conditions will be sent to the hirer(s) by 
email, otherwise they will be sent to the hirer(s) by 2nd Class post. 

28. These Terms & Conditions and any dispute or claim arising out of or in connection with them or 
their subject matter or formation (including non-contractual disputes or claims), shall be 
governed by, and construed in accordance with, the laws of England and Wales. 

29. The information you provide on the Party Booking Application Form will only be used in order 
to administer your booking and to provide you with service information relevant to your 
booking. Your details will be held in accordance with the General Data Protection Regulation 

and, excepting if required by law, will not be shared with any third parties apart from Leeds City 
Council’s partner organisation, Gladstone who are contracted to provide administrative support 
to us. For further information about how Leeds City Council uses your personal data, including 
your rights and contact details for our Data Protection Officer, visit www.leeds.gov.uk/privacy. 

30. Leeds City Council reserves the right to refuse entry to the centre. 
31. No failure by Leeds City Council to enforce any provision in these Terms & Conditions shall 

constitute a waiver of the right to subsequently enforce that provision or any other provision of 
these Terms & Conditions. Such failure shall not be deemed to be a waiver of any preceding or 
subsequent breach and shall not constitute a continuing waiver. 

32. A person who is not a party to this agreement shall not have any rights under or in connection 
with them. 

33. Written notices that are required to be given under these Terms & Conditions by the Leeds City 
Council will be sent by email to the hirer(s) where an email address has been provided on the 
Party Booking Application Form (or such other email address which the hirer(s) has notified to 
Leeds City Council). All notices sent by email will be deemed to have been received by the 
hirer(s) 24 hours after sending providing no non-delivery notice is received by Leeds City 
Council. Where an email address is not provided, or the sending by email fails, 2nd Class Post 
will be used to the address stated on the Party Booking Application Form (or such other address 
which the hirer(s) has notified to Leeds City Council). All notices sent by 2nd Class Post will be 
deemed to have been received by the hirer(s) three days after posting. It is the responsibility of 
the hirer(s) to ensure that Leeds City Council is informed of any change of email address or 
postal address. All other notices required to be given by Leeds City Council will be placed in a 
prominent position within the Active Leeds facilities. 
 

 

 These Terms & Conditions constitute the agreement between you (the “hirer(s)” or “you”) and Leeds City Council (“Leeds City Council” or us”) for services provided by Active Leeds, the service within the Leeds City 
Council that is responsible for providing the goods and/or services in this agreement. These Terms & Conditions together with the Party Booking Application Form, set out the entire agreement and understanding 
between the parties and supersede all previous agreements between the parties. 
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